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JO0J5KHOCTHAS. MHCTPYKIUS
3aMeCTHUTEJIA TUPEKTOPA M0 A//MUHUCTPATHUBHO-
XO035IiCTBEHHOH padoTe

1. O0mue moJ10KeHus

1.1. Hacrosdmas AOMKHOCTHAas HMHCTPYKUUS 3aMECTUTENSl  JAMPEKTOpa IO
aMUHHACTPATUBHO-XO35IMICTBEHHOU pabore (AXP) pa3zpaboTraHa Ha
ocHoBaHuu IIpodeccnoHaILHOTO CTaHIapTa 07.005 «Cneumnaaucr
aIMUHUCTPATHUBHO-X0351lICTBEHHOH /1€ATEJBLHOCTH», YTBEPXKIECHHOTO MPUKA30M
MunucTtepcTBa Tpy/ia U colranabHOM 3ammThl Poccuiickoit @enepanuu ot 2 GeBpas
2018 roga Ne 491, denepanbpaoro 3akona Ne273-d3 ot 29.12.2012r «O6 ob6pazoBanuun
B Poccuiickoit @enepanun» B penakiuu ot 1 mapta 2022 roaa, ¢ yuerom CII 2.4.3648-
20 «CaHUTapHO-3MUAEMHUOJIOTUYECKHE TPEOOBAHUS K OpraHU3alMSIM BOCHHUTAHUS U
00y4eHMsI, OT/IbIXA U O3JOPOBIICHUSI AETEN U MOJIOJEKHI», B COOTBETCTBUHU C TPYyI0OBBIM
kogekcoM Poccuiickoir  denepauMu M ApYIMMH  HOPMATUBHBIMHM  aKTaMH,
PETYIHUPYIONIUMHA TPYJOBBIC OTHOIICHUS MEXTy paOOTHUKOM M pPadOTOaTesIeM.
1.2. JlanHas oomrcnocmuas uHcmpykyusi 3amecmumens oupekmopa no AXP no
npogpcmandapmy onpenesieT TepeueHb TPYAOBBIX (GYHKIMA W 00S3aHHOCTEH
3aMECTHUTENSI TUPEKTOpa MO aJIMUHUCTPATUBHO-XO3SIMCTBEHHOW paboTe B IIKOJE, a
TaK)K€ €T0 MpaBa, OTBETCTBEHHOCTh U B3aMMOOTHOUIEHHUS 110 TOJPKHOCTH B KOJJIEKTUBE
o011e00pazoBaTeIbHON OpraHu3allNu.
1.3. 3amecturtenp AUpPEKTOpa MO  AJIMUHUCTPATUBHO-XO3SMCTBEHHOW paboTe
HA3HAYaETCs U OCBOOOKAAECTCS OT JOJKHOCTU IPUKA30M IUPEKTOPA 00pa30BaTEIbHOM
opranm3anud. Ha Bpems oOTImycka W BpPEeMEHHOW HETPYIOCHOCOOHOCTH €ro
00s13aHHOCTH MOTYT OBITH BO3JIOKCHBI Ha 3aBEIYIONIETO XO3sSHCTBOM. BpemeHHOE
WCIIOJIHEHNE JIOJDKHOCTHBIX OOS3aHHOCTEH B TaKHX CIIy4asX OCYIIECTBIISETCS B
COOTBETCTBMM C TPUKA30M  JUPEKTOpPa, COOTBETCTBYIOUIUM  TPEOOBAHUAIM
3aKOHOJIATENNbCTBA 0 TpYyZe.
1.4. 3amecTuTenb AUPEKTOPA MO AAMUHUCTPATUBHO-X035MCTBEHHON pab0Te OTHOCUTCS
K Kareropun «PyKoBoauTEeNM» M HAaXOAUTCA B HEMOCPEACTBEHHOM IMOAYUHEHUU Y
JUpeKTOopa 00111e00pa30oBaTeIbHON OpraHu3alli, PYKOBOAUT pabOTOW y4eOHO-
BCIIOMOTATEIHLHOTO M 0OCITYKUBAIOIIIETO MePCOHAIA.



1.5. Ha 10/5kHOCTD 3aMecTHTe s aupekTopa no AXP npuHHMAaeTcs JINI0:

e WUMEIOIIee BHICIICE oOOpa3oBaHue - OakajgaBpuaT WIM BbIcliee 0oOpa3oBaHUe
(menmpodunpHOEe) —  OakajaBpuar,  JOMOJHUTEIbHOE  MpodecCHOHATHHOE
obpaszoBaHue - MPOTpaMMbl MPOPECCUOHATBLHON MEPENOArOTOBKH MO TPOdUITIO
NEATeIIbHOCTH, JOTIOJHUTENIbHOE TMPodeCcCHOHAIbHOE 00pa3oBaHHE - MPOTPAMMBbI

MOBBIIICHUS KBATM(UKAIUU TTO TPOPUIIIO ACSITEILHOCTU (HE peXe 4YeM pa3 B TpHU
rojaa);

e HMMEIOIIEE OTBIT MPAKTUYECKOU pabOThl HE MEHEE TPEX JIeT B 00JaCTH MaTepUaIbHO-
TEXHUYECKOTO 00eCTIeUeHMS;

e COOTBETCTBYIOLIee TPeOOBAHUSAM, KACAIOMIMMCS MPOXOXKICHUS IMPEABAPUTEILHOTO
(mpu MOCTYIUIGHMHM Ha paboTy) M TEePUOJUYECKUX MEIULUHCKUX OCMOTPOB,
BHEOYEPEIHBIX MEIMLUMHCKMX OCMOTPOB IO HAampaBlIeHHWIO padoTojaTens,
00s13aTEIHHOTO MICUXUATPUUECKOTO OCBUIETEIHCTBOBAHUS (HE pexe 1 pasa B 5 jeT),
npoecCHOHaTbHON TMTMEHWYECKON TMOATOTOBKM M aTTecTanuu (Mpu MpueMe Ha
paboTy m manee He pexke 1 pa3za B 2 roja), BaKIIMHAIIAN, & TAKKE UMEIOIIEe TUIHYO
MEIUIIMHCKYI0O KHIDKKY C pe3yjbTaTaMH MEAMIMHCKUX OO0CJIeNOBaHUN U
7a00paTOPHBIX UCCIEAOBAHMUM, CBEICHUSAMH O IIPUBHUBKAX, I[EPEHECEHHBIX
UHOEKIMOHHBIX  3a00JEBaHUSIX, O  MPOXOXKIEHUH  IpodhecCHOHATHHON
TMTMEHNYECKON OJITOTOBKY U aTTECTALlMU C J0ITyCKOM K padoTe;

e HE HMEIIIee OrpaHUYCHUN Ha 3aHATHE TPYIOBOW EATEIBHOCThIO B cdepe
o0Opa3zoBaHus, U3N0KEHHBIX B cTaThe 351.1 «OrpannueHus Ha 3aHATHE TPYAOBOU
JEATEIIbHOCTBIO B chepe obpazoBanusl, BOCITUTAHUS, pa3BUTHS
HECOBEPIIICHHOJIETHUX, OPTaHU3aIlMN UX OTIbIXa U 030POBJICHUS, MEIUIIMHCKOTO
obecrieueHus1, COIMaTbHOM 3aIUTHI ¥ COIIMATTLHOTO 00CTyKHBaHUSs, B CPpepe AETCKO-
IOHOIIECKOTO CIOPTA, KYJbTYpbl U HUCKYCCTBA C y4aCTUEM HECOBEPUICHHOJETHUX)
Tpynosoro koxekca Poccniickont @enepanuu.

1.6. B cBoell npodeccuoHanbHON AEATENbHOCTH 3aMeCTUTENb AupekTopa no AXP
PYKOBOJACTBYETCA  JODKHOCTHOM  MHCTPYKLMEH, COCTaBIEHHOW C  y4eTOM
npodcrannapra, Konctutynmeit m 3akonamu Poccuiickoit ®enepanmu, ykazamu
[Ipesunenra, pemenusimu IIpaButensctBa Poccuiickont depepanmuyn ¥ MECTHBIX
OpraHOB yMpaBiieHUs OOpa3oOBaHHWEM BCEX YPOBHEW MO BOMPOCaM XO3SHCTBEHHOTO
o0cIy)KUBaHUS 00pazoBaTeIbHBIX YUPEKACHHM.
1.7. Takxke, 3aMecTHTE/b JAWPEKTOPA 10 aJAMUHHCTPATHBHO-XO3S1iICTBEHHOM
padoTe PYKOBOACTBYETCH:

e QJMHHHUCTPATUBHBIM, TPYJIOBBIM U  XO3AWCTBEHHBIM  3aKOHOJATEIHCTBOM

Poccuiickoit @enepannu;

o CII 2.4.3648-20 «CanuTtapHO->IUAEMHOJIOTHYECKHE TPeOOBaHUS K OpraHU3alUsIM
BOCIIUTAHUS U O0YyYEHHUS, OTAbIXA U 03/IOPOBJICHUS ACTCH U MOJIOJCIKI;

« 3akoHOM Poccwuiickoit deneparuu «O OyXralTepcKkoM yueTey;



o YCTaBOM U JIOKaJIbHBIMH IIPABOBBIMH aKTaMH, B TOM urclie [IpaBriiaMu BHYTpEHHETO
TPYIOBOTO  pacrlopsjka, TpUKa3aMd W  PACIOPSHKCHUSAMH  TUPEKTOpa
00111e00pa30BaTEeIIbHON OPraHU3aIlNH;

e TIPaBWJIAMH U HOPMaMH OXPaHbI TPyJa U MOKapHOH 0€30MacHOCTH;

e TPYJOBBIM JOTOBOPOM MEXK Iy paboToIaTeIeM H paOOTHUKOM;

o Kongsennueit OOH o npaBax peOeHKa;

e VHCTPYKUMEMN No oxpaHe Tpyaa Ansi 3aMmecTuTensa ampekTopa no AXP.

1.8. 3amecTuTtesb q1upekTopa o AXP 10/1:keH 3HATh:

e 3aKkoHOAaTeNbCcTBO Poccuiickoit denepaliny B 00J1aCTH MaTEPUATBHO-TEXHHUECKOTO
obecrieueHus1, CKIaICKOTO yueTa, 3aKylOoYHOU e TEIbHOCTH, IEIONPOU3BOACTBA U
apXWBHUPOBAHUS B paMKaX BBITIOJHSAEMBIX TPYAOBBIX QYHKIIHH, a TAK)KE TPaskIaHCKOE
3aKOHOJATENbCTBO Poccuiickoit denepany B 4aCcTU PEryJIUPOBAHUS JOTOBOPHBIX
OTHOIIICHUM;

o 3akoHoOmarenbCcTBO Poccuiickor @Penepanuu 1O BONPOCAM  DKCIUTyaTallMM |
00CITy)KMBaHUS 3TaHUN M COOPY>KECHUH, CAHUTAPHO-TEXHUICCKHE HOPMBI B paMKax
BBITIOTHSAEMBIX TPYIOBBIX (DYHKIIUM, a TAK)KE CAHUTAPHBIC ¥ MHBIC PAaBUIa 1 HOPMBI,
obecrnieunBaroIIre 0€30macHbIC U OJIArOIPHUATHBIC YCIIOBHS paOOThI;

e 3aKoHOAATENBCTBO Poccuiickoii Denepaliuu o BoIpocam MoKapHoi 0€301acHOCTH,
OXpaHbI TPYJa, SKOJOTHICCKON OC30IIaCHOCTH, I'PaXKIaHCKOH 00OPOHBI M 3aIIUThI OT
Ype3BbIYaHbIX CUTYALIN;

e JIOKaJbHBIC HOPMATHUBHBIC aKThI 00IIE00pa30BaTEIHLHON OpraHU3aIluH, Kacarouuecs
aIMUHHACTPATUBHO-XO3IMCTBEHHOMN AEATEIBHOCTH;

e OCHOBHBIC TpeOOBaHMS CTAHIAPTOB, TCXHUUCCKUX, KAUECTBEHHBIX XapaKTCPUCTHK,
NPEABABIAEMBIX K OpPTaHM3allMUd W Pa3MEIICHUIO IIKOJBbHOW MeOenu, y4eOHOTro
obopyoBaHus, YYEOHBIX MECT OOydYaroIMXcsi W pabodymx MecT pPabOTHUKOB,
opraHu3anuu pabovyero U yueOHOro MPOCTPAHCTBA, TPOCTPAHCTBA TS OTABIXA;

o OOITME MPUHIIAITE 30HUPOBAHMS TTOMEIICHUH;

e TIpaBWIA 00OPYIOBaHUS Y4YEOHBIX KaOMHETOB, rapjepoda, CTOJIOBOW, MPHUEMHOM,
aKTOBOTO 3aJ1a U APYTUX MOMENIECHNM;

e METO/bI OLICHKH NIEPCOHAJIA U PE3yJIbTATOB TPYJA;

e OCHOBHBIC TIPUHITUIIBI M TEXHOJIOTHH OEPEIKINBOTO MPOU3BOICTBA;

e OCHOBHBIEC YCJOBHUS M TOPSJIOK 3aKJIIOUYEHHBIX JOTOBOPOB, OCHOBBI JOTOBOPHOM
paboThI;

e OCHOBBI M IPUHITUIIBI KJIACCU(DUKAIIMK 3JJaHUN U COOPYKEHUI;

e OCHOBBI MEHE/I)KMEHTA, YIIPABJICHUS EPCOHATIOM U €r0 MOTUBAIIWH;

e OCHOBBI OpPraHM3alMU TPyAa U SPTOHOMUKH;

e CHOCOOBI OpraHu3ayu (PUHAHCOBO-XO3SUCTBEHHOM IEATETLHOCTH,

e TIOPSAAOK O(OPMIICHHS 3aKa30B Y IMTOCTABIIMKOB TOBAPOB U YCIIYT;

e IpaBuUJjia JETOBOr0 ATUKETA U JEJI0BOM MEPEIUCKH;

e IIpaBWIA POBEJICHUSI HHBEHTAPU3AIUY;

e IpPaBUJIA CKJIAJCKOIO yUETa;
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e TNPUHIMIIBI BbIOOpA MOCTABUIMKOB IIKOJILHON MebOend, yueOHOro o0OopyIOoBaHUs,
OPTTEXHUKH, XO34MCTBEHHOIO MHBEHTAPS U MOIOUIUX CPEACTB, IPOJAYKTOB MIUTAHUS;

o PBIHOK MOCTaBIIMKOB TOBAPOB U YCIYT, 00ECTIEYMBAIONINX CO3[JaHHE ONTUMATbHbBIX
yCIIOBUH [I1s1 00y4YeHHS U TPYAa;

e CIIOCOOBI 00PaOOTKM MH(MOPMAILIMH C UCTIOJIB30BAHUEM IIPOTPAMMHOTO 00ECIICUCHHS
U KOMITBIOTEPHBIX CPEJICTB;

e OCHOBBI OKa3aHMS NIEPBOY IOMOIIH, NOPAIOK JEUCTBUM ITPU BO3SHUKHOBEHUU MOKapa
WJIM MHOW YpPE3BbIYAHOU CUTYaLINH;

e CTPYKTYPY U INPUHIUIBI OPraHU3AIMU JOKYMEHTO000POTa;

e CTPYKTYpY 00I111€00pa3oBaTeIbHON OpraHu3aluy;

o METOAbI YOXKIECHUs, apryMEHTAIlUd CBOCH IMO3UIMHU, YCTAHOBJICHHUS KOHTAaKTOB C
MOTYMHEHHBIMH, POJUTEISIMU (JIUI[AMH, UX 3aMEHSIOIIUMU ), KOJUIETaMH I10 paboTe;

e TpaBWIA MO OXpaHE TpyJa U MPOU3BOACTBEHHOW CaHUTAPUU, CAHUTAPHO-
AMUAEMHUOJIOTUYECKUE TPEOOBaHUS K YCTPOMCTBY, COACPKAHUIO M OpraHU3aINU
pexxuma paboThl 00pa30BaTEIbHBIX YUPEIKICHUH.

1.9. 3amecTuTe b _1MPEKTOPA 1O AAMHHHCTPATHBHO-XO03SICTBEHHOH padoTe
J0JI7KeH YMeTh:

e YNpPaBIATH MEPCOHAJIOM, IUIAHUPOBATh PabOUYMil MPOLECC U CTAaBUTh KOHKPETHbHIE
3a/layd, OpPTraHU30BBIBATH TPYJ OOCIYKMBAIOUIETO IEpCOHada B COOTBETCTBUM C
HOpMaMU 1 TpeOOBaHUSIMH OXpPaHbl TPy, TOKAPHOHN U AIEKTPOOE30MacHOCTH;

e OpraHU30BBIBaTh M KOHCOIHAUPOBATH PAOOTY 0OCTY>KMBAIOIIETO NIEPCOHANA C IENbIO
JOCTIKEHHUS OJHOTO Pe3yibTaTa;

e TUIAHMPOBATH paboumii Tpolecc OOCTYKHBAIOUIETO TIEpPCOHada C YyYEeTOM
CaHUTAPHBIX, MPOTHUBOMOXKAPHBIX M WHBIX MPABUI W HOPM, OOECIICUMBAIOIINX

Oe3omacHbIe U OJIArONPUSATHBIE YCIOBUS paOOTHI;

o OmpeneisiTh 00beM HEOOXOTUMBIX MOTPEOHOCTEH B MaTepUAIbHO-TEXHUYECKHX,
(UHAHCOBBIX pecypcax B COOTBETCTBUU C JIOKAJIbHBIMH HOPMATUBHBIMHU aKTaMU U
OI0IKETOM IITKOJIBI;

e BECTH NEPETOBOPHI U JICTOBYIO MEPENUCKY, COOMI01as HOPMBI IETOBOTO ITUKETA;

e HCIOJB30BaTh U MPUMEHATH TEXHOJIOTHUN OEPEKITUBOTO MPOU3BOJICTBA;

e HAXOJUTh PEUICHUS B aBAPUIHBIX CUTYaIUSIX B BOJOIPOBOIHOM, KAaHAIU3AIMOHHOM,
OTOMUTEILHON CUCTEMAX

o 00001IaTh U CUCTEMATU3UPOBATh MOCTYMAIOINIYI0 MHPOPMAIIHIO, HA €€ OCHOBAaHUU
HaX0JUTh Hanbosee 3(hPEeKTUBHBIE pELICHUS TSl pean3aliy MOCTABICHHbBIX 33/1a4;

o ompenensaTh Haubosiee 3PPeKTUBHBIE U KaUECTBEHHbIE MOKA3AaTEeN HEOOXOIUMBIX
MaTepHualioB, TOBapOB U yCIIVT;

e OpraHW30BBIBaTH TMPOIIECC 3aKYMKH HEOOXOIWMBIX g  00pa30BaTEIBHOTO
yUpexkACHUS 000pYA0BAHMSI, MATEPUATIOB U MHBIX TOBAPOB WJIH YCIIYT;

e OIICHMBATh CBOIO JEATEIHHOCTh C TOYKU 3peHUS d(PPEKTUBHOCTH €€ KOHEUYHBIX
pE3yIbTaTOB;



OILICHUBATh BU3yaJbHO COCTOSIHUE 3/IaHUM, COOPYKEHUM, IOMEIIECHUN, CHUCTEM
*u3zHeoOecneueHus, 000pyA0BaHUsl U MeOeNIr ¢ LEIbI0 OpraHu3allK MPOBEACHUS
JANbHEMNILIEro pEMOHTA;
IIPOU3BOJIUTH aHAJIU3 HA OCHOBE CBOJHBIX YUETHBIX U OTUETHBIX JJOKYMEHTOB;
paboTtath ¢ 60IBIIMM 00BEMOM UHPOPMALIUK;
pa3pabaThiBaTh U MPENOCTABIATh HAa YTBEPKACHHUE NUPEKTOPY IIKOJBI JIOKATBHBIC
HOPMAaTUBHBIC aKThl U PEIIAMEHTHUPYIOLIUE JOKYMEHTBHI;
COCTaBJISATh CBOJHBIE YUYETHBIE U OTYETHBIE JIOKYMEHTBI B LEISAX OCYLIECTBIICHHS
KOHTPOJII W aHalu3a JaHHbIX O (aKkTax XO3AUCTBEHHOW JEATEIbHOCTU
00pa3oBaTenbHON OpraHU3aIHH.
BJIQJIETh METOJAMH YOEKICHHUS U apTyMEHTAIlUN CBOEH MO3UIINU;
BJIQJCTh TEXHOJOTUSMU JIMAarHOCTHKU MPUYMH KOH(MIMKTHBIX CHUTYyalUid, HX
NPO(UIAKTUKY U Pa3pEIICHUS;
MCIIOJIb30BaTh KOMITBIOTEPHBIE MPOTPAMMBI JUIsl y4€Ta, CUCTEMATH3alUHA U aHaIu3a
JTAHHBIX, CIPABOYHO-IIPABOBBIE CUCTEMBI, PECYpPChI ceTh "MHTEepHET" U OPIrTEXHUKY.
WCIIOJIb30BaTh CPEACTBA KOMMYHHKALIUH.
1.10. 3amectutens aupekropa no AXP pomkeH ObITh O3HAKOMIIEH B IIKOJE C
JOJDKHOCTHOM MHCTPYKIMEH, pa3paboTaHHO ¢ yderoMm mpodcraHaapra, 3HaTh U
coOJIoaTh YCTaHOBJICHHBIE MpaBWJIa M TPeOOBaHUS OXpaHbl TPyJda U IMOKAPHOU
0e30MacHOCTH, TpaBWja JMYHOM TUTMEHbI M TUTHEHBI TpyAa B 00pa3oBaTeIbHOM
YUPEIKICHHUH.
1.11. 3amecTuTens AUPEKTOpa MO AAMUHUCTPATUBHO-XO3IMUCTBEHHON pabOTe JOMIKEH
npoiT OOydYeHHEe W MMETh HABBIKM OKa3aHUs TEPBOM MOMOIIM TOCTPAIaBIINM,
NpoUTH OOy4YeHHE TO0 OXpaHe Tpyla W MOKApHOW OE€30MacHOCTH, 3HATh MOPSIOK
JIEMCTBUM MpPHU BO3HUKHOBEHUM II0Kapa WM WHOM YpE3BbIYANHOW CHUTyallUH U
IBaKyaliu B 00111e00pa3oBaTeIbHON OpraHU3aIHH.

2. TpynoBbie pyHKIUM

OcHo8HbLIMU MPYOOBLIMU YHKYUAMU 3amecmumens oupekmopa no AXP saenaomcs:
2.1. Coznanne M __olecneuyeHHEe ONTHMAJIbHBIX _VCJIOBHH _JUIS __OPraHU3aIMU

00pa30BaTEeIbLHON JEATEJLHOCTH W BbINOJHEHHUS PAOOTHHKAMH TPVAOBBIX

dyHKUMIA:

2.1.1. Opranuzanuss yclOBUA pa3MelleHHus oOydaroumxcss U pabOOTHHUKOB,

obecnieueHue A(YPEKTUBHOTO HKCMOJB30BAHUS TIOMEIICHUH U KOMMYHHUKAIUH.
2.1.2. Opranuzanus 1 KOHTPOJIb MaTepUAIbHO-TEXHUUECKOTO O00ECTICUeHUsI YCIOBUI
oOpa3zoBaTeabHOU JeSITeIbHOCTH " TEeSTENHHOCTH PabOTHHUKOB.
2.1.3. Opraam3amust pabOThl  y4eOHO-BCIIOMOTATEIBLHOTO W OOCITY>KHBAIOIIETO
nepcoHaa TITKOJTHI.
2.1.4. Opranuzanysi JOKyMEHTALIMOHHOTO COITPOBOXKIEHUS ITPOLIECCOB UCIIOJIb30BaHUS
1 00CITy>KUBaHMS 3[aHU, TOMELIEHUN 1 000pyA0BAHMUS.

3. J10/15KHOCTHBIE 00SI3AHHOCTH 3aMeCTUTeJIA JUupeKTopa nmo AXP



3.1.B pamkax TpvaoBoil (GVYVHKIMH OPraHU3ANMM  VCJIOBHHA Pa3MelieHus
o0VYAIOIIMXCA H PAOOTHHKOB, ol0ecnedyeHUsA 3IhdheKTHBHOI0 HCHOJIbL30BAHUS

MOMeNIeHUA U KOMMYHHMKALIWI:
omnpezensieT NoTpPeOGHOCTH KOJIbI B OPMHUPOBAHUH, 000PYIOBAaHUH U OOECIICUEHUHU
MOMEIICHHH, y4eOHbIX U paOdOYHX MECT, B OOCITY>KHUBAIOIIEM ITEPCOHAJIE;

OCYIIECTBIISIET PYKOBOACTBO pPa0OTOM MO XO3SHMCTBEHHOMY OOCTYKHMBAaHUIO
00111e00pa3oBaTeIbLHON OpraHU3aIuy;

OpPTraHM30BBIBACT IMPOIECC OOYCTPOMCTBA M KOMILJICKTOBAHUE aJIMHUHUCTPATUBHBIX,
y4eOHBIX U MHBIX MMOMEIICHHUH, pab0ovYrX MECT MeOENIbI0, OPTTEXHUKOH, y4eOHBIM U
71a00paTOPHBIM 000PYI0OBAHHEM, IPHOOPAMHU;

OPTraHW30BBIBAET  CBOEBPEMEHHBIM  MPOIECC  PEMOHTAa, OOCIYyXUBaHUA U
npoPMIAKTUKA KOMMYHHMKAITMOHHBIX CHCTEM  IIKOJIBI  (DJIEKTPOOCBEIICHHE,
BOJIOTIPOBOJI, ~ OTONHUTENIbHAsT W  KaHalW3allMOHHAs  CHUCTEMBI,  MOXKapHas
CUTHANIM3aIus, TenedOoHHas CBS3b);

OpPraHM30BBIBACT PEMOHT TTOMEIIECHUN 001Ie00pa30BaTeIbHON OPTaHU3AIINH;
MPUHAMAET MEPHI MO0 00ECTICYCHUI0 HEOOXOIUMBIX COIMAIbHO-OBITOBBIX yCIOBHI
JUTsI 00Y4aroIIUXCsl M COTPYTHUKOB 00111€00pa30BaTeIbHON OpraHU3aIliy;
opraHusyeT cOOp W BBIBO3 MyCOpa, a Takke Iepefady €ro Ha YTHIM3AIUI0 WIN
nepepaboTKy, BKIIOYas JIIOMHUHECIICHTHBIC JIaMITbl, B  COOTBETCTBHH C
HKOJIOTUIECKUMHU HOPMaMH U TTpaBUJIaMHU;

KOHTPOJUPYET COJAEpkKaHUE B OE30MaCHOM COCTOSHUM W HaJIeXkKAIIeM TOpsIKe
MOJIBAJIBHBIX, YCPJIAYHBIX, XO3SMCTBCHHBIX, IMOACOOHBIX, TEXHHUYCCKHUX TTOMEIICHUN
IIKOJIBI; 00€CTIeYnBaET yCIOBUS O€30MaCHOTO COJIEPKaHUS YKa3aHHBIX TOMEIICHHM,
MCKJTIOYAIOIIE TPOHUKHOBEHUE TTOCTOPOHHUX JTHUII;

OpraHu3yeT COJCp’KaHUE TMOJBAbHBIX IMOMEIICHU B CyXOCTH, 0€3 CJeJoB
3arpsA3HCHUMN, TUIECCHHU U TpHOKa, HAJTUYHS B HUX MyCOpPa;

OpPraHU3yeT YUCTKY OKOHHBIX CTEKOJI 110 MEPE UX 3arpsi3HEHUS;

OpraHU3yeT COojepKaHNe HCTOYHUKOB UCKYCCTBEHHOTO OCBEIICHHUS B IIOMEIICHUSIX B
HCIIPAaBHOM COCTOSTHUU M 0€3 CIIeJIOB 3arpsi3HEHUM;

OpraHu3yeT TMPOBEACHHE  MEPOMPHUATHH  crmoco0aMu, MPEayCMOTPEHHBIMU
COOTBETCTBYIOIIIUMH CAaHUTAPHBIMHU TPaBWJIAMH, C I TPEAOTBPAIICHUS
TIOSIBJICHUS B TIOMEIICHHUSIX HACEKOMBIX, TPBI3YHOB U CJICJIOB MX KU3HEICATCILHOCTH,
OpraHu3yeT TPOBEJCHUE JE3WHCEKIIMH W JCpaTH3alldd B OTCYTCTBUU JACTCH W
MOJIOJICKH;

OpraHu3yeT IMPOBEJCHHE  MEPOIPHUATHH  Ccroco0aMu,  MPEayCMOTPECHHBIMU
COOTBETCTBYIOIIIMMH CAaHUTAPHBIMH TIPaBWJIAMH, C IICJIBI0 MPEIOTBPAIICHUS
MOSIBJICHUSI Ha TEeppUTOpUU 00Ie00pa3oBaTeIbHON OpraHu3aIii TPBI3YHOB U
HACEKOMBIX, B TOM YHCJIC KJICIICH;

OpraHu3yeT TMPOBEACHHE MEPONPHUATHH, HAMNpPaBICHHbIX Ha MNPOGUIAKTUKY
WHQPEKIMOHHBIX, MMapa3uTapHbIX U MAaCcCOBBIX HEHMH(CKIIMOHHBIX 3a00JIeBaHUN Ha
TEPPUTOPHH UTPOBBIX M CHOPTHUBHBIX IUIOMIAJ0K, B 30HAX OTAbIXa 00yJaronuxcs;



€XKEroJHO, B BECEHHUW NEpPUOJ, B sIMax JJIsI MPBIKKOB B JIJIMHY OPraHU3yeT
MPOBEJCHNE TOJHOM CMEHBI IIecKa, a TMpu OOHApYKECHUU BO30YyAUTEIICH
napasuTapHbIX U HHOEKIMOHHBIX 00JIE3HEH MPOBOINUT BHEOUCPEIHYIO €r0 3aMCHY;

e pa3pabaThIBaeT IJIAHBI peATU3AINH MPOBECHUS PEMOHTHBIX Pa0OT, IEPEOCHAIIICHHUS
MeOenbio U 000pyA0BaHUEM;

e OmpeAeIsieT HeOOXO0IUMBIC PECYPCHI IJIsl peaIu3allii TPOCKTOB PEMOHTHBIX padoT,
NepeoCHaIeHus: MeOENIbI0 U 000y I0BAHUEM;

e YYacCTBYET B 3aKJIFOUYEHHUH JJOTOBOPOB O MPEIOCTABICHUN KOMMYHAIbHbBIX YCIYT;

e IIPOBOJMT PETYJSIPHBIA aHaiu3 3(PGEKTUBHOCTH HCIIOJIb30BAaHUS ITOMCIICHUH H
KadecTBa UX yOOpKH;

e IIPOBOJMT MEPONPHITHS B paMKax OOCCICUCHHUS II0KApHOH OC30MaCHOCTH H
MIPOTHUBONOKAPHOTO PEXKMMA B LIKOJIE;

e OCYIIECTBJISET BBI30B aBAPUHHBIX CITyKO B aBApUUHBIX CUTYyaIUIX.

3.2. B pamkax TpyaoBoii (GVHKIMH OpPraHu3alMy M _KOHTPOJS MAaTepHAJILHO-

TeXHHMYECKOro o0ecnevyeHus YCJIOBHIA 06Da3OBaTeﬂbHOI71 ACATCJIBbHOCTH M

HeATeJLHOCTH PAOOTHUKOB:

e OpraHU30BBIBAET MPOLIECC, ONpEAesieT MpOoLEnypy, CPOKH pealu3aluu |
NEPUOJNYHOCTh MATEPUATILHO-TEXHUYECKOTO oOecrneueHus o0uieo0pa3zoBaTeIbHON
OpraHM3alliM, COCTAaBJISIET CHHCKM HEOOXOMUMOWM sl  3aKynku — MeOenH,
o0opy/IoBaHusl, WHCTPYMEHTOB M WHBEHTAps, MOIOUIMX H AC3UHPHUIMPYIOIINX
CPENCTB, PACXOAHBIX MAaTEPUATIOB;

o o0ecreunBaeT MeOenbl0, O0OpPYJAOBAaHHEM, KyXOHHBIM HWHBEHTApEM WU TOCYA0U
IIKOJIbHYIO CTOJIOBOIO, OPTAHU3YET €€ YOOPKY;

e OCYHICCTBIISICT TMOMOJIHEHUE, YUeT, XpaHECHUE M Pa3MEIICHUE MEePBUYHBIX CPENICTB
MOKAPOTYLIEHUSI B 00pa30BaTeIbHON OpraHU3ally, BKIIIOYAsl OTHETYIIUTENN U UX
nepe3apsaKy, UHIMBUTyaIbHBIX CPEJCTB 3aLUTHI;

¢ KOHTPOJHUPYET MPOIIECC MATEPUAITLHO-TEXHIUUECKOTO 00eCTIeueHus;

o oleHuBaeT APGEKTUBHOCTH MPOIECCOB U PE3yIbTATOB MAaTEPUATLHO-TEXHUUECKOTO
oOccIieueHus,

e OpraHm3oBbIBacT pabOTy cCKiIaga MO XpaHeHWIo WHBeHTaps u TMII, ckmama
MPOIYKTOB THIIEeOI0Ka 00pa30BaTEIBHOTO YUPEKICHUS, CO3JACT YCIOBHS s
HaJJIC)KAIETO XPaHCHUS;

e KOHTPOJHUPYET padoTy CKJiaja o xpaHeHuto nHBeHTaps u TMII, ckiana npoyKToB
MHAIICOI0Ka MTKOJILHON CTOJIOBOM;

o OpraHu3yeT M KOHTPOJMPYET paboTy MO OOCIY>KMBAHMIO U PEMOHTY MeOenu,
o0opynoBaHUsI M OPITEXHUKH, CBOEBpPEMEHHOE o0ecrieueHue  ydeOHO-
BCIIOMOTATEILHOTO TIEpPCOHANa PACXOJHBIMHU MaTepHallaMH, OOCIYKHBAIOIIETO
MePCOHANA - YUCTALIAMHU U MOIOIITUMU CPEJICTBAMU, MHINBUIYATbHBIMUA CPEICTBAMHU
3aIlUTHI;

o KOHTpoJupyeT nepemernienuss TMLI, B ToM uyucne 3a npenenasl 00pa3oBaTeNIbHOM
OpraHu3allNy;



e Opranusyer paboTy MO O3€JICHEHUIO TEPPUTOPUU IIKOJBI U YXOAY 32 3€JICHBIMU
HACaXJICHUSIMU;

o B3aUMOJICHCTBYET C MPEICTABUTEISIMU OOCTYKUBAIOUINX CEPBUCHBIX OpraHU3aIil
[0 OCYIIECTBJICHUIO PEMOHTAa M OOCIY)XMBaHUS OOOPYIOBAaHHUS, OCYIIECTBISET
KOHTPOJIb CPOKOB T'APaHTHH;

e TMPOBOAUT C Yy4yacTUeM pabOTHUKOB Oyxraiarepuud uWHBeHTapu3auuio TMII,
CBOEBPEMEHHOE CIIMCAHNE YACTH UMYILECTBA, PUILEIIIETO B HETOJHOCTb;

e IIPUHMMAET HA OTBETCTBEHHOE XPaHEHUWE B  TOPSAKE, OINPEACICHHOM
3aKoHOAATeNbCTBOM Poccuiickon denepanuu, TOBapHO-MaTepUaAIbHbIE LICHHOCTH U
Jpyroe UMyIIecTBO 00pa30BaTeIbHON OpraHnu3allnu;

o o0ecrmeynBaeT COXPAaHHOCTh  OOOPYIOBAaHMS, XO3SIMCTBEHHOTO  HMHBEHTaps,
MapKHUPOBKY yOOPOUHOTO UHBEHTAPS B 3aBUCMMOCTH OT Ha3HAYEHUS MOMEUIEHUN U
BHJIOB padoT.

3.3.B___pamkax _TpyaoBoii _(QyHKHUM _opraHM3auMu ___ padoTbl __ yueOHO-

BCIIOMOI'aTCJIbHOI'O M 06cnvmn3ammer0 InepcoHaJia IMKOJIbI.

e CTaBUT IIEJIM W 3aJaud Tepea ydeOHO-BCIIOMOTATEIbHBIM K OOCTY KHBAFOIITIM
MEPCOHAJIOM B paMKax OpraHu3aliy TPyAO0BOro Mpoliecca;

e OpPraHM3yeT U KOHTPOJHUPYET padoTy 0OCITY>KHUBAIOIIETO MEPCOHAJIA 110 €KEIHEBHOM
BJIQ)KHOW yOOpKe TIOMEIIEHN ¢ MPUMEHEHUEM MOIOIIHMX CPEACTB, BIAKHON YOOpKe
CTOJIOBOM, BECTUOIOJICH, peKpealuii, TyajJeToB IMOCe KaXJI0W MEPEeMEHbI, a TaKkKe
yOOpKe y4eOHBIX W BCIIOMOTATEIbHBIX IMOMEIICHWHA TOCTE OKOHYAHHS 3aHITHH, B
OTCYTCTBHEC 00YUaOIINXCS, PU OTKPHITHIX OKHAX WU (hpaMyTrax;

e OCYIIECTBISET KOHTPOJb €KETHEBHOW YOOPKH 00CACHHBIX 3aJI0B CTOJIOBOM, OydeTa,
MPOU3BOJICTBCHHBIX II€XOB MHINEOIOKa, TyaJleTOB, YMBIBAJIbHBIX, YyIIEBBIX,
MOMEIIEHUH IS  OKa3aHWsT MEIUIIMHCKOW TIOMOIIM C  MCHOJIb30BAHUEM
NE3UH(PUIUPYIONTNX CPEICTR;

e OCYHICCTBIISICT KOHTPOJIb €KEIHEBHONW 00paOOTKH OOCITY)KHBAIOIIMM TEPCOHAIOM
JIBEPHBIX pYyY€K, TOPYYHEH, BBIKIIFOUATENICH ¢ HCIOIb30BaHUEM JE3UH(GUIUPYIOIIHNX
CPE/ACTB;

e OpraHM3yeT TMPOBEICHHWEC BO BCEX BHJAX TOMEIICHUN TEeHEepPaTbHONW YOOPKH C
MIPUMCHEHUEM MOIOIIMX M AC3HHPHUIIMPYIONIUX CPEACTB HE PEKEe OJHOTO pa3a B
MECSIII;

e OCYIIECTBJISICT KOHTPOJIb TMPHUTOTOBJCHUS WU HCIOJIb30BAHUS J1€3WH(DEKIIMOHHBIX
pacTBOpOB B COOTBETCTBUM C HMHCTPYKIIMEH, TIPUMEHEHHS MOIOIMHUX U
Ne3uHGUIMPYIONINX CPEJCTB, Pa3pelIeHHbBIX K UCIOJIH30BAHHUIO B 00pa30BaTEIbHBIX
OpraHM3alusiIX; pa3MelaeT UHCTPYKIMU IO MPUTOTOBJICHUIO JE3UHPHUITUPYIOITUX
PacTBOPOB B MECTE MX ITPUTOTOBIICHHS;

e KOHTPOJHMpPYET paboTy IO CXKCAHCBHOW WM TI0 MEpe 3arpsa3HeHus yOopke
TEPPUTOPHH IIKOJIbI, OUUCTKY MYyCOPOCOOPHHUKOB - TIPU 3aMOTHEHUH 2/3 nX 00beMa;

e OCYHICCTBJISIET KOHTPOJIb OTCYTCTBHS TUIOJAOHOCSIIUX STOBUTBIMH  IUIOJAMU
JIEPEBbEB U KYCTAPHUKOB HA TEPPUTOPUHU 00111€00pa30BaTEIILHON OpraHU3aIliy;



HE JIONYCKAeT CKOIUIEHWE MW CXKUTaHWE Mycopa Ha TEPPUTOPUHU IIKOJIBI,
HCTIOJIb30BAHNE XMMHUUYECKUX PEArCHTOB JIJIsI OYMCTKU TEPPUTOPUM OT CHETA;
KOHTPOJIMPYET BBITTOJTHCHUE TIOCTABJICHHBIX 3a7a4 MO JYMHEHHBIMIA PAaOOTHHKAMH B
paMKax OpraHu3alyy TPYJI0BOrO MPOIECCa;
KOHTPOJIMPYET COCTOSTHUE TIOMEIIEHUH W TeppUTOpUH 00IIeo0pa3oBaTeIbHOM
OpraHU3aluu;
KOHTPOJIMPYET COOMIOJIEHHEe HOPMATHBHBIX M JIOKaJdbHBIX akToB, Canllun
perIaMeHTHUPYIOIUX TPUHIIAITB OPTaHU3aIMH U pad0Thl y9eOHO-BCTIOMOTATEILHOTO
1 00CTY>KHUBAIOIIETO TIEpCOHaNa, TPEOOBAHMS K BBITIOJTHEHUIO PadoT.
3.4.B pamvmkax TpvioBoii (GVHKIHMHM JOKYMEHTAIMOHHOIO COIPOBOKICHUS
MPOIECCOB __ MCIOJIb30BAHMSA M 00CJYV;KMBAHUS _ 31aHMiI, TNOMeEIIeHUH M

000pY/I0BAHMSA:

BEIET  COOTBETCTBYIOIIYIO  OTYETHO-YUYCTHYIO  JOKYMEHTAlud  (COTJIacHO
HOMEHKJIAType Je), CBOCBPEMEHHO IPEIOCTABIISIET €€ B OYXTaITEPHIO;

COCTaBIIICT TACIOPT CAHUTAPHO-TEXHUYECKOTO COCTOSHHUS 00pa3oBaTeIbHOM

OpraHu3alNy;
BEJICT PEeCTp 3aKII0UYECHHBIX JIOTOBOPOB Ha oOecreueHrne 00CIy )KUBaHUs, PEMOHTA U
AKCIUTyaTalllK 3/IaHUH, COOPY>KEHUH, MOMeIleHui 1 000PyI0BaHNUS;

OCYLIECTBJISIET YUYET PAcXo/a 3JIEKTPOIHEPIHH, TEIUIa, BOJbI U JIPYTUX PECYpPCOB,
N0JIaeT HEOOXOIMMBIE CBEJICHHSI U OTUETHOCTh B OyXTaiTepuio;

OCYIIECTBISIET KOHTPOJb COOJIIOJIGHUS M WCIOJHEHHS YCIOBHUM JOTOBOPOB Ha
obecrnieueHue 00CITyKUBaHMSI, PEMOHTA M SKCIUTyaTaIliu;

B3aMMOJICUCTBHE C TMIOCTABIIMKAMU Yy4eOHOTO OOOpYJIOBaHHUS € JUTEPATYPHI,
MaTepHayioB, POTYKTOB.

3.5. OcyuiecTBiasieT OpraHu3aluo aAMUHUCTPATUBHO-XO35MCTBEHHON N1E€ATEIbHOCTH

00111e00pa30BaTEIHLHOTO YUpEXKICHUSI.

3.6. YdacTByeT moJi pyKOBOJICTBOM AMPEKTOPA B COCTABIIEHUU MPOTPAMMEI Pa3BUTHS

IIKOJIBI, BHOCUT B TpeJesiax CBOCH KOMIETEHIIMW MPEJIOKEHUsI M0 pealln3aluu

MTOJIOKEHUM JTAHHOU [IPOTPaMMBI.

3.7. AHanu3upyeTr u3MEHEHHs] B (MHAHCUPOBAHUU ISl KOPPEKTHUPOBKU CTPATETHH

CO3JTaHMsI W Pa3BUTHS MaTEPHAITBHO-TEXHUUYECKON 0a3bl 001meo0pa3oBaTeIbHON

OpraHu3allvu.

3.8. CocraBisieT IiIaH Mo yJIYyYIICHUIO U Pa3BUTHUIO MAaTEPUAIbHO-TEXHUUECKOU Oa3bl

0011e00pa3oBaTeIbHOM  OpraHuM3alii Ha TOoA C  y4eToM (DMHAHCHPOBAHMUS.

3.9. VyacTtByeT B Moa0Ope W PacCTAaHOBKE KaJpOB y4eOHO-BCIIOMOTaTELHOTO W

00CITy)KMBAIOLIETO MepcoHarna.

3.10. Bexer y4et pabouero BpeMeHH y4eOHO-BCIIOMOTATEILHOTO M 0OCTYKHUBAOIIIETO

nepcoHana 001eo0pa3oBaTebHONM OpraHU3alliKi, COCTaBseT Tabenb pabodero

BpEMEHHU.

3.11. OcymiecTBisIeT KOHTPOJIb HAJl XO3SUCTBEHHBIM 00CTY>KUBaHUEM M HAJIJICKAIIIUM

TEXHUYECKUM ¢ CAHUTAPHO-TUTUEHUYECKHUM COCTOSHUEM 3JaHUH, COOPY>KEHUH,



y4eOHbIX KaOMHETOB, aIMUHUCTPATUBHBIX KAOMHETOB, MACTEPCKUX, CIOPTUBHOTO 3aj1a
U JpYyrux IMOMEUIEHU 00pa30oBaTENbHOIO YUYPEKAEHUS, COOTBETCTBUS YKa3aHHBIX
NOMEIIEHUH TPEOOBAHUSM CAHUTAPHO-TUTUEHUYECKUX HOPM, OXpaHbl Tpyda H
NOKapHOM  0E30MacHOCTH,  OCYHIECTBIISIET WX  NEPUOJUYECKUH  OCMOTP.
3.12. KoHTpoJupyeT UCIIPABHOCTh OCBEIIEHHS, OTOIJICHUS, BEHTUJISIIUOHHBIX CUCTEM,
CETEeH AIIEKTPO-, BOJIO-, TEINIOCHAOKEHHU S, OPraHU30BBIBACT X MEPUOAUUECKHUI OCMOTP
51 HEO0OXOAUMBIN TEeKYyIIUN PEMOHT.
3.13. Ilpunumaet yvyactue B pa3pab0TKe MEPOIPHUATHI 1O MOBBIIICHUIO HAJIEHKHOCTH,
KayecTBa pabOThI 00CTYKUBAEMBIX CUCTEM OTOTICHUS, BOJIOCHAOKEHUS, KaHATH3aI K
U BOJIOCTOKOB.
3.14. KontponupyeT paboTy Hapy>KHOM KaHaJIN3allMu U BOJOCTOKOB, OPraHU30BbIBAET
OUUCTKY KaHaJU3allMOHHBIX KOJIOALEB, KOJOJLEB C MOXKapHbIMU THJIpaHTaMU Ha
TEPPUTOPHH IIKOJIBI, TPOBEPKY MOKAPHBIX THAPAHTOB Ha BOJIOOTAUy, BEIBO3 MyCOpa.
3.15. OpraHu30BbIBa€T NPOBEACHUE EXKETOJHBIX HW3MEPEHUN CONPOTHUBIICHUS
U30JISIIIUU DJIEKTPUUECKUX YCTAHOBOK M MTPOBOJIKH, 3a3€MIISIOIINX YCTPOUCTB, aHAIIN3
BO3JIIIIHOM Cpejibl Ha COJEpKAHUE MbUIM, Ta30B M MapOB BPEIHBIX BEIIECTB, 3aMep
OCBELICHMS, HAJIWYUS paJualvd, 1IymMa B MOMEIICHUSX IIKOJbl B COOTBETCTBUU C
npaBWwiaMM M HOpMaMu 10 OOECHEeYEeHUI0 OE€30MaCHOCTH KU3HEAESATEIbHOCTH.
3.16. OpranuzoBbiBaeT OOy4YeHHE, MPOBOAUT Ha pabOYMX MecTaXx pabOTHUKOB
NEpPBUYHbIC,  [OBTOPHbIEC,  LIEJIEBbIE  MHCTPYKTAXXH IO  OXpaHe  TpyJa.
3.17. Pa3pabaTsiBaeT, COBMECTHO CO CIIEIUATMCTOM IO OXpaHe TPyJa, UHCTPYKIIUHU 10
oXpaHe TpyAa MO BuAaM padboOT A OOCTY>KHMBAIOIIETO TMEpCOHANa IITKOJBI.
3.18. [Ipu Ha3HaUEeHUY OTBETCTBEHHbLIM 3a o6ecnevyeHne NoXXapHom 6e30NacHOCTH,

COCTaBJIICT TJIAaHBI MEPOMPUATHI, TOTOBUT MPOEKTHl MPHUKA30B U WHCTPYKIUU TIO
MOKapHOW 0e30MacHOCTH, MPOBOAUT OOyYeHHWE U HMHCTPYKTaXKU PAOOTHHKOB TIO
MOKapHOW 0€30MacHOCTH, OpPraHM3yeT U KOHTPOIUPYET COONIo/eHue TpeOoBaHMIA
MIPOTHUBOIIOKAPHOTO pexuma u paBuIl HOKapHOM 0€30IacHOCTH.
3.19. [ns oOecrieyeHus TNEPEABMXKEHHMS WHBAJIWAOB M JIMI C OrPaHUYEHHBIMU
BO3MOXKHOCTSIMH 3JIOPOBbS TI0 TEPPUTOPHH U OOBEKTaM o00IIe00pa3oBaTeIbHON
OpraHU3allid TPOBOJUT MEPOIPHUATUS TIO CO3JAHUIO JOCTYIHON Cpeaspl IS
WHBAJUIOB.

3.20. IIpunumaer Mepsl N0 obOecreyeHUr0 Oe30MacHOCTH BO BpeMs IMEPEHOCKU
TSKECTEH, BBIMIOJIHEHUS TOTPY30YHO-PA3TPY30UHBIX U PEMOHTHO-CTPOUTEITBHBIX
paboT, FKCIUTyaTallMi TPAHCIIOPTHBIX CPEJCTB HA TEPPUTOPUH 00I11€00pa30BaTEIbLHON
OpraHu3alluu.

3.21. He pomyckaet BBIIIOJIHEHUS OOCTYKHUBAIOIIUM TIEPCOHATIOM padoT, MO KOTOPHIM
OHHM HE UMEIOT JIOMYCKa, HE POMHCTPYKTUPOBAHBI, HE BXOIAT B KPYT UX 00SI3aHHOCTEH.
3.22. Bo BpeMs KaHUKYJ OpPTraHHU30BBIBAET TEKYIIUH PEMOHT IOMEUICHUM,
o0ecreynBaeT CBOCBPEMEHHYIO MOATOTOBKY MTOMEIICHHM, TEPPUTOPUU, O00PYTOBAHUS
U KOMMYHHMKAIlMOHHBIX  CHCTEM IIKOJBI K  Hadajgy YydeOHOro  roja.
3.23. BHOCUT AUPEKTOPY WIKOIbI CBOM MPEIJIOKEHUS MO OCYIIECTBICHUIO CUCTEMBI
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CTUMYJIUPOBaHUSI  pabOThl  y4eOHO-BCIIOMOTATEIbHOTO U OOCIY>KHMBAIOIIETO
nepcoHasia, MPEUIOKEHUs O NPUHATUU B CIIy4asX HEBBIMOIHEHUS COTPYIHUKAMU
CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH Mep JAMCUUIUIMHAPHOTO  BO3ACHCTBUS.
3.24. PanuoHanbHO WHCIIOJIb3YeT TOIUIMBHBIE W JHEPreTHUECKHE PECYPChI
00pa3zoBaTeIbLHOTO YUPEKICHUS.
3.25. Konrponmupyer u TpeOyeT OT MOTIMHEHHBIX €My PaOOTHHKOB COOJIIOICHHS
npaBuwil U TPEOOBAHUI OXpaHbl TPyJa, MOXKAPHOW U AJIEKTPOOE30MAaCHOCTH, HOPM
npodeccuoHaTbLHON ITHUKH.
3.26. B cooTBeTCTBUU C yTBEPKACHHBIM AUPEKTOPOM IIKOJIbI IPa(UKOM OCYLIECTBIISET
byHKIMKM IexypHOro aamuHuctparopa. Ilpuxonut na nexypcrBo 3a 30 MUHYT A0
Hayvaja IIEPBOTO ypoKa.
3.27. Ctporo cobmroiaet mpaBa u cBo00 bl AeTel, conepxaniuecs B Konsenunun OOH
0 mpaBax peOeHka, COOMIOAaeT STUYECKUE HOPMBI U TMpaBWia TOBEICHUS B
o01eoOpa3zoBaTeIbHOM OpraHu3alINH.
3.28. 3amecturenb JTUPEKTOpa MO aJIMUHHUCTPATUBHO-XO3SMCTBEHHOU padoTe
COOJIOIAeT TMOJIOXKEHUs JaHHOW JOJKHOCTHOW HWHCTPYKIHMH, pa3pabOTaHHOW Ha
ocHOoBe mnpodcrangapra, YcraB u [lpaBuia BHYTpEHHEro TPYJIOBOTO paclopsiaKa
mKoJbl, KONIEKTUBHBIH M TPYAOBOM JOrOBOp, a TaKkKe JIOKaJbHbIE AaKThl
oOpa3zoBarenbHOU OpraHM3allly, MPUKAa3bI JTUPEKTOPA.
3.29. TloBblmaer cBOIO MNPOPECCHOHANBHYIO KBaTU(PUKALUIO U KOMIIETECHIHUIO.
3.30. CoOmromaeT mpaBWiia OXpaHBl TpyAa, IMOXKAPHOHM M IIEKTPOOE30TACHOCTH,
CaHUTAPHO-TUTMEHUYECKHE HOPMBI M TPEOOBAHUS, TPYIOBYIO TUCIUTUIMHY Ha padodeM
MECTE M PEKUM PadOTHI, yCTAaHOBJICHHBIN B 001I€00pa30BaTeILHON OPTaHU3aIIHH.

4. IlpaBa

3aMeCTUTEID JTUPEKTOPA ITKOJIBI o AXP HUMEET opaBo:
4.1. YyacTBOBaTh B yIpaBJICHUH O0IIc00pa3oBaTEIHLHON OpraHu3aIuell B MOPSIKE,
OIIPEJEIICHHOM YcraBoM.

4.2. Ha wmaTepuanbHO-TEXHUYECKHE YCIOBUS, TpeOyeMmble Ui BBIIOJHEHHUS
JOJKHOCTHBIX OOSI3aHHOCTEH, Ha o0ecriedeHre pabouyero MecTa, COOTBETCTBYIOIIETO
rOCy/IapCTBEHHBIM HOPMATHBHBIM TpeOOBaHHSIM OXpaHbl TpyJa U TOKAPHOU
0€30MacHOCTH, a TAaKXKE YCIIOBHUSAM, MPEIyCMOTPEHHBIM KOJIEKTUBHBIM JOTOBOPOM.
4.3. B npenenax cBOei KOMIIETEHIIMU U B MOPSJKE, ONMPEICTECHHBIM Y CTAaBOM ILIKOJIbI,
BbIJIaBaTh PACMOPSDKEHUS W yKa3aHUs palOOTHHKaM  0O0IIeo0pa3oBaTeIbHOTO
yUpexACHUS U TpeOOBATh MX UCIIOJIHEHHS, a TAK)KE JIENIaTh 3aMeuaHus 00yJaroniumcs,
OTHOCSIIIUECS K COOJIIOICHUIO JTUCIUTUTUHBI u nopsiJiKa.
4.4, IToamucrIBaTh JIOKYMEHTBHI B npenaenax cBOEH KOMIICTCHIIHH.
4.5. KoHTposqMpoBaTh W OLEHMBATh XOJ W PE3YJIbTAaThl PEMOHTHO-XO3SIMCTBEHHOM
JesITeIbHOCTH, HAKJIAIbIBAaTh 3alpPET Ha BUJIBI AESTENbHOCTH, KOTOPHIE MOTYT IIPUBECTH
K MEeperpy3ke HENnoCPEeACTBEHHO MOJYMHEHHBIX €My COTPYAHUKOB, YXYAIICHUIO HUX
3I0pPOBbs, HAPYIICHUIO TpeOOBaHWUN OXpaHbl TpyJa, HE TMpeayCMaTPUBAIOIINE
KOMITCHCAIAH.



4.6. YuacTBOBaTh B MPUEMKE PEMOHTHO-XO3AMCTBEHHBIX pPabOT, KOTOpble ObLIN
BBITIOJIHEHBI 1o JOTOBOpaM CTOPOHHUMU OpraHu3aLUSIMH.
4.7. Bectu meperoBopsl C TapTHEpPaMU OOpPA30BATEIBHOTO YUPEKICHHUS IO
MaTEepUAIIbHO-TEXHUYECKOMY ~ OCHAUIEHUI0 M TEXHUYECKOMY  OOCIY’KHBAHMIO.
4.8. IIpenctaBisaTh K IUCUUIIMHAPHONW OTBETCTBEHHOCTH 3aMECTUTEINIO TUPEKTOPA 110
BOCIIUTATENIbHOW paboTe ydalluxcsi, HApyLIAIONIMX CaHUTAPHO-TUTHECHUYECKUE
TpeOOBaHMSI COJEPIKAHMSI TOMEIICHUM W HapyIIUTEeNeW AUCHMIUIMHBI, B TOPSIKE,
YCTaHOBJICHHOM MPaBUJIaMU BHYTPEHHETO pacropsika 11 00y4daroIuxcs, MpaBujiaMu
0 HOOUIPEHUAX U B3bICKaHUSX.
4.9. BHocuTb TPEUVIOKEHUS O TMOOIIPEHUH, MOPAJIBHOM U MaTepUaJbHOM
CTUMYJINPOBAHUU pabOTHHKOB, HaXOALIUXCS B MO/ITYMHEHNUH, o
COBEpIICHCTBOBAHUIO Pa0OThl y4eOHO-BCIIOMOTATEILHOTO U OOCITYKHBAIOIIETO
nepcoHania, TEXHUYECKOTO 00CITy>KUBaHUS IIKOJTBI.
4.10. 3HaKOMUTBCA C NPOEKTAMH PEIICHUH JUPEKTOpPa, OTHOCSIIIMXCS K €ro
npoecCHOHaIbHON  NIEATETbHOCTH, C JKajo0aMu U JPYTUMHU JOKYMEHTaMH,
COACp)KAIMMHM  OIEHKY ero  paboTel, 1aBaTh 10 HHUM  OOBSICHCHUS.
4.11. IlpemocraBiaATh Ha pacCMOTPEHHE AAMUHUCTPALMUU MPEAJIOKEHHUS IO

YIIYUYLIEHUIO NEATEIIbHOCTH o011eo06pazoBaTeIbHON OpraHu3anuu U
YCOBEPILIEHCTBOBAHUIO CLIOCOOOB paOOThI 110 BOIIPOCAM, OTHOCSIIIUMCS K KOMIIETEHIIUU
3aMeCTUTENA OUpEeKTOpa 110 AXP.

4.12. YyacTBOoBaTh B pabOTE OPraHOB CaMOYTMpaBjCHUsSA, B paboTe olmiero coopaHus
pabOTHUKOB 00IIE00pa30BaTEILHON OpTraHW3allid, B OOCYKICHWH BOIPOCOB,
KAaCalOIIMXCS MCIOJHAEMBIX 3aMECTHUTEICM JTUPEKTOpa 10 aJMHHHCTPATUBHO-

XO35IMCTBEHHOU pabote JIOJDKHOCTHBIX 00s13aHHOCTEH.
4.13. Ha 3ammry cBoeil mnpodeccCHOHAIIBHOW dYeCcTH M JOCTOMHCTBAa. Ha
KOH(HICHIINATHLHOCTh CITy’KeOHOTO paccienoBaHus, KpoMme CIIy4acs,
MIPENYCMOTPEHHBIX 3aKOHOJATEILCTBOM Pocculickon denepanum.

4.14. 3amumaTh CBOM MHTEPECHl CAMOCTOATENBHO W/WIIH Yepe3 NMPEeJCTaBUTENs, B TOM
YHUCJIe aJBOKaTa, B Clydae TUCIUIUIMHAPHOTO WM CIy>XKEOHOTO pacclieJoBaHus,
KOTOpOE CBSI3aHO C HaApYIIEHHEM 3aBX030M HOPM MPOQPECCHOHATBLHON JTHUKH.
4.15. Ha nmooupeHusi, HarpaxiaeHuss MO pe3yjbTaTaM TPYJIOBOM NESITEIbHOCTH, Ha
COUMAIBHBIE TapaHTUH, MPEIYCMOTPEHHBIE 3aKOHOJATENBbCTBOM Poccuiickon
denepanuu.

4.16. 3amectutens aupekropa no AXP oOmeoOpazoBarenbHON opraHu3ali UMEET
MHbIE mpaBa, npeaycmoTpeHHble TpynoBeiM Koaekcom Poccuiickont ®enepanuu,
YceraBoMm 1ikossl, KomiekTuBHBIM JOr0OBOpoM, IIpaBuiiaMu BHYTPEHHErO TPYIOBOIO
pacropsiaka.

5. OTBeTCTBEHHOCTH

5.1. B npeaycMOTPEHHOM 3aK0OHOAATEILCTBOM Poccuiickoii Denepanuy mopsyiKe

3aMeCTHTEb TUpeKkTopa Mo AXP HeceT 0TBEeTCTBeHHOCTD:




3a JOCTOBEPHOCTh MH(GOpPMAIIUK O PYHKIIMOHUPOBAHUH CUCTEM >KHU3HEOOECTICUCHHUS

00111e00pa30BaTEIILHOTO YUPEKACHHUSA, 000PyI0BaAHUS;

3a MPUHATHE YIPABICHUYECKUX PELICHHUH, MOBJIEKIIUX 3a COOOM Me30praHU3aIUi0

o0pa3oBaTenbHON NEATENbHOCTH U (WJIM) Mpolecca MaTepUualbHO-TEXHUYECKOTO

oOecrcueHus,

32 COXPAaHHOCTh BBEPEHHOTO €My MMYIIIECTBA 00pa30BaTeIbHON OpraHU3allnu;

32 HEMPUHSITHE WM HECBOEBPEMEHHOE MPUHSATHE MEP MO OKA3aHUIO MEPBOM MOMOIIN

MOCTPAIaBIINM, HECBOEBPEMEHHOE M3BEIICHUE WM CKPBITUE OT JUPEKTOPA IIKOJIBI

HECYAaCTHOTO Cllydas;

3a HecoOII0IeHHEe UHCTPYKIUI 110 OXpaHe TpyAa U MOkKapHOM 0€30MacHOCTH;

3a HECBOEBPEMEHHOE TMPOBEACHUE WHCTPYKTaXel yueOHO-BCIIOMOTATEILHOTO U

o0CTy»XKUBAIOIIETO MepcoHalia ¢ 00s3aTenpHol Gpukcanueit B KypHane peructpanuu

VHCTPYKTaXEW;

3a HapyLICHUE TMOpsSAKA JCHUCTBAM B CIy4a€ BO3HUKHOBEHHS YPE3BBIYANHOMN

CUTYaIlUU U HBaKyallud B 00pa30BaTEIbHOM YUPEKICHUU.
5.2. 3a HEWCHOJIHEHHE WU HapyIIeHHEe O3 YBaKHUTEIbHBIX TMPUYUH CBOUX
00513aHHOCTEH, YCTAHOBJICHHBIX JIOJDKHOCTHOM MHCTPYKIIMEH 3aMECTUTENS JUPEKTOPa
no AXP no npoderangapry, Ycerasa u [IpaBun BHyTpeHHETO TPYAOBOIO paclopsiKa,
3aKOHHBIX PACHOPSIKEHUN JUPEKTOpa IIKOJBI U WHBIX JIOKAJbHBIX HOPMATHUBHBIX
aKTOB, IOJBEPraeTcs AUCUUILIIMHAPHOMY B3bICKAHMIO cOTIacHO cTaThe 192 Tpynosoro
Konekca Poccurickon Qenepanun.
5.3. 3a wuCHoiab30BaHME, B TOM YHCJIE OJIHOKPAaTHO, METOJ0B BOCIHUTAHUS,
BKJIIOYAIOMINX (pu3udeckoe W (WIM) TICUXOJOTUYECKOE HACWINE HaJl JUYHOCTBHIO
00ydJaromierocs, a Tak’ke 3a COBEPIIIEHNE HHOTO aMOPAIbHOTO TIPOCTYTIKA 3aMECTUTEh
JTUPEKTOPA TI0 aIMUHUCTPATUBHO-X03SIICTBEHHOM paboTe MOXKET OBITH OCBOOOXK/IECH OT
3aHMMaeMOM JOJKHOCTH corjlacHo TpynoBomy Kogekcy Poccuiickonn @enepanumu.
VBoNbHEHHE 3a JaHHBIM NPOCTYNOK HE SBISETCA MEpPOW JAUCHMIUIMHAPHOU
OTBETCTBEHHOCTH.
5.4. 3a HecoOmoAeHWE TpaBWI MU TpeOOBAaHUN OXpaHbl TpyAa M TOXKApHOU
0€30MacHOCTH, CAHUTAPHO-TUTHEHUYECKHUX MPABIII U HOPM 3aMECTHUTEIb TUPEKTOPA IO
AXP oOpa3zoBarenbHOW OpraHu3alid TPUBIEKACTCI K  aJIMUHHUCTPATUBHOMN
OTBETCTBEHHOCTH B TIOPSAJKE U B CIydasX, MPEIyCMOTPEHHBIX aIMUHUCTPATUBHBIM
3aKOHOJATEIILCTBOM Poccuiickon ®denepanum.
5.5. 3a yMbllIUIEHHOE NPUYMHEHHE O0011e00pa30BaTEebHON OpraHu3aluu  WId
y4acTHHKaM o0Opa30BaTeIbHBIX OTHOIICHWM MaTepuajibHOro yuiepda B CBA3U C
UCIIOJIHEHUEM  (HEHCTIOHEHHEM) CBOMX JIOJDKHOCTHBIX — OOSI3aHHOCTEM  HECeT
MaTepHaAIbHYI0 OTBETCTBEHHOCTh B TMOPSAKE M B TpeaesiaX, MPeayCMOTPEHHBIX
TPYIOBBIM W (WJIM) TpaXAaHCKUM 3aKoHoJaTenbcTBOM Poccuiickoit deneparui.
5.6.  3a mpaBOHapylleHUs, COBEPIICHHbIE B  MPOLECCE  OCYIIECTBICHUS
npodeccHoHambHOM  JEATENHbHOCTH  HECeT  OTBETCTBEHHOCTh B Ipejenax,



ONPEJICTICHHBIX AJIMUHUCTPATUBHBIM, YTOJIOBHBIM U I'PAKIAHCKUM 3aKOHOJATEIbCTBOM
Poccuiickon @enepanyu.

6. BzaumoorHomenus. CBA3M 1O J0JIKHOCTH

6.1. PabGotaer B pexuMe HEHOPMUPOBAHHOTO paboyero nHA 1O Tpaduky,
cocTaBlieHHOMY ucxons u3 40-yacoBoil paboyell Henenu U yTBEPKICHHOMY
JTUPEKTOPOM 0011eo0pa3zoBaTeIbHOM OpraHu3allNu.
6.2. CaMOCTOATENHHO TUIAHUPYET CBOIO PabOTy Ha KaXbli y4eOHBIA TOA U KaXAbIH
mecsi. [lmanbr paboThl MpeABapUTENBHO COTJIACOBBIBAIOTCS M YTBEPIKIAIOTCS
JTUPEKTOPOM.

6.3. Tlomywaer oOT JupekTopa o00pa30BAaTEIBHOTO YUPEKICHHUS HH(POPMAIUIO
HOPMATHUBHO-TIPABOBOTO U OPTaHU3AI[MOHHOIO XapaKTepa, 3HAKOMUTCS MO PACIHUCKY
C COOTBETCTBYIOIIUMHU JIOKyMEHTaMH.
6.4. Ilomywaer oT paOOTHUKOB MIKOJIbl HHPOPMAIMIO, HEOOXOAUMYIO IS
OCYIIECTBICHUS CBOUX JOJIKHOCTHBIX 00s13aHHOCTEH.
6.5. CucremMarnuecku oOMeHHBaeTcs nH(opMalel o BOIpocam, BXOASIIUM B CBOIO
KOMIIETEHIIUIO, C Y4eOHO-BCIIOMOTAaTEeNbHBIM U OOCITY>KMBAIOLIUM TIEPCOHAIIOM,
3aMEeCTUTEIISIMU IUPEKTOpa u Ne1arorn4ecKuMu paboTHUKAMH.
6.6. Undopmupyet nupexTopa mKobl O (hakTe BOSHUKHOBEHHS aBApUNUHBIX CUTYAaIIHi
B paboTe CHCTEM DJICKTPOCHAOXKECHHS, TEIIOCHAOXKCHUS, BOJIOCHAOKEHUS,
BOJIOOTBEJICHUS, TEXHOJOTMYECKOTO0 M XOJIOAWIBHOTO O0OpYyJAOBaHUS, KOTOPHIC
CO3/AI0T YTpO3y BOSHUKHOBEHHUS U PACIIPOCTpaHEHUS WH(EKIIMOHHBIX 3a00JIEBaHUN U

OTpaBJICHUM.
6.7. Coo0maer IUPEKTOPY M €ro 3aMecTUTEeNIM WH(POpPMAIUIO, MOJYyYEeHHYI0 Ha
COBEIIAHMIX HETOCPEICTBEHHO nocie ee MOJTyYCHUS.

6.8. IIpuHMMaeT 1oJ1 CBOIO MEPCOHATBHYIO OTBETCTBEHHOCTh MaTEpUAJIbHBIC IIEHHOCTH
C HEMOCPEACTBEHHBIM HCIOJb30BAHUEM M XPAaHCHUEM HX B CKJIAACKUX U JPYTHUX
XO3STMCTBEHHBIX MTOMEIICHUSIX o0Opa3oBaTeabHOM OpraHu3allvu.
6.9. CBoeBpeMeHHO WH(POPMHpYET MUPEKTOpa, CHCIHAINCTa 10 OXpaHe Tpyaa O
HECYAaCTHOM CJIydae, a Tak)Ke MPU BBISBICHHBIX HAPYIICHUSX CAHUTAPHBIX IPABHIL.
6.10. Uudopmupyer aupektopa MIKOIbI O BOSHUKIIUX TPYIHOCTSIX U MpoliemMax B
paboTe, 0 HEeJJOCTaTKax B 00ECIICUCHUH HOPM U TPeOOBaHMI OXpaHbl TPY/Aa, TOKAPHOU
U 3JIEKTPOOE30MaCHOCTH.

7. 3aKJII0UYNTEIbHBIC MOJI0KEHUA

7.1. O3HakoMiieHHE 3amecTuTens gupekropa no AXP ¢ HacTosiei JoJKHOCTHOM
WHCTPYKITMEH OCYIIECTBIACTCA MPU MpUeMe Ha paboTy (710 MOAMUCaHUS TPYIOBOTO
JIOTOBOPA).

7.2. OauH 5K3eMIUTAP AOJKHOCTHOM MHCTPYKUIHUH HAXOAUTCS Y AUPEKTOPA IIKOJIBI,
BTOPOM — y COTPYAHUKA.

7.3. @aKT 03HAKOMJICHHUS C HACTOSIIEH TOHKHOCTHOM MHCTPYKUMEN ITOATBEPKIAAETCS



MMOAIMMCBIO B SK3CMIIIAPC MHCTPYKIUHU, XPAHAIICMCA Y TUPCKTOPA
O6Hl€06pa3OBaTeJIbHOﬁ OpraHu3alru, a TaKKEC B )KYPHAJIC O3HAKOMIJICHHUA C
JOJDKHOCTHBIMU MHCTPYKIUSMHU.

C OondtcHocmHoOU UHCMPYKYUel O3HAKOMAEH (@), 00OUH dK3EMNAAP NOJYHUTL (a) Ha
PVKU.
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