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IHonoxenue

0 NPAKTHKE AeJIOBBIX NOJAAPKOB U A€JI0OBOI0 rOCTENPUUMCTBA B
MAOY COHI Ne8

1. O0mme mo10KeHus

1.1. TTonoxxeHue 0 MPaKTUKE JCJIOBBIX MOAAPKOB U JEJIOBOT0O TOCTEIPUUMCTBA
B MAOVY COIIl Ne8 (mamee — Yupexaenue) pa3paboTaHbl B COOTBETCTBUHU C
JNENUCTBYIOIIMM 3aKOHOJATEIbCTBOM O MPOTUBOAEHCTBHM Koppynuuu, Komgekcom
ATUKH | clIy)keOHOro moBeqeHust padotaukoB MAOY COIIl Ne8, ITonoxxeHuem o
koH(pymkTe mHTEpecoB B MAQOY COIIl Ne8 u ocHOBaHBI Ha 0OIIENPU3HAHHBIX
HPABCTBEHHBIX MPUHIIUIIAX U HOPMAX POCCUICKOTO 00IIECTBA U TOCY1apCTRA.

1.2. TlpaBuiia ompenemnsitoT €IUHbIE TPeOOBaHUS K JapEHUI0 U TMPUHSATHIO
JIJIOBBIX MTOJIAPKOB, a TAK)Ke K 0OMEHY 3HaKaMH JIEJIOBOTO TOCTEMPUUMCTBA JIJIsl BCEX
PaOOTHUKOB Y UpeKICHUS.

1.3. Vupexaenue mnoanepXKUBacT KOPIMOPATUBHYIO KYJIBTYpPY, B KOTOPOii
JIEJOBbIE TMOJAPKW, 3HAKW JEJIOBOrO TOCTEHPUMMCTBA U MPEACTaBUTEIbCKUE
MEpPOTIPUATHS PacCMATPHUBAIOTCA pPAOOTHUKAMHU TOJBKO KaK WHCTPYMEHT ISt
YCTAHOBJICHUSI M TOAJIEPKAHUS JICJIOBBIX OTHOIIEHUHA U Kak MPOSBICHHE
OOIIECTTPUHSITON BEKIUBOCTH B XOJI€ ACATEIBHOCTU Y UPEIKICHUSI.

1.4. OtHomieHUs, MpU KOTOPHIX HAPYIIAETCA 3aKOH M MPHUHLUIIBI J1€I0BOU
ATUKHU, BPEOAT PEeIyTaluu Y UPEKJICHUS M YECTHOMY UMEHU €€ pPaOOTHHUKOB M HE
MOT'YT OOECIEeYUTh YCTOMYMBOE AOJITOBPEMEHHOE Pa3BUTHE YupexkaeHus. Takoro
pO/ia OTHOUIEHUS HE MOTYT OBITh MPUEMJIEMBI B TPAKTUKE PAOOTHI Y UPEIKICHHUS.

2. Lenu u HamepeHus

2.3. Jlannbie [IpaBuia mpeciaeayer CIeyIomue en:

- obecrieueHrue €AMHOOOPA3HOr0 MOHUMAHHUS POJIM U MECTa JIeJIOBBIX
MIOJAPKOB, JICJIOBOI'O TOCTEIPHMMCTBA, IPEACTABUTCIBCKUX MEPOIPHUATHH B
JIEJIOBOM IPAKTUKE Y UYPEKICHUS;



- OCYIIECTBIICHUE XO35IUCTBEHHOU W IPOHOCSAIIEN HOXOI AESATEIbHOCTH
YupexaeHus: UCKIIIOYUTEIBHO Ha OCHOBE HaJUIeXKalMX HOPM M IIpaBUi JEJIOBOTO
MOBEICHUSI, 0a3UPYIONIMXCS HA MPUHIIUIAX 3alUThl KOHKYPEHIIUH, KauecTBa padoT,
yCIIYT, HEAOMYIIEHUsI KOH(IUKTAa HUHTEPECOB;

- MUHHMHU3HPOBAHHE PHUCKOB, CBA3aHHBIX C BO3MOKHBIM
3710ynoTpedaeHueM
B o0JacTM  TMOJAPKOB, IMOJKYyMNa, B3ATOYHMYECTBA, IPEACTABUTEIbCKUX
MEPOIPUATUH.

3. IlpaBmia o0MeHa 1e10BBIMH NOJAAPKAMHU H 3HAKAMH /1€J10BOT0
rocTenpuuMCTBA

3.1. PaGoTHukH Y4YpekKJACHUS MOTYT TOJydYaTh JICJIOBBIC IOJAPKH, 3HAKH
JICJIOBOTO TOCTCIIPUUMCTBA TOJIBKO Ha OQHUIIMATBHBIX MEPONPHUITHAX, €CIIA 3TO HE
POTUBOPECYHT TPEOOBAHUAM aHTUKOPPYIIIHOHHOTO 3aKOHOAATENIbCTBa Poccuiickoi
Odenepanuu, HacTosImKMM  [IpaBWiiaM,  JIOKQJIbHBIM  HOPMATHBHBIM  aKTaM
YupexaeHus.

3.2. TlonmydyeHue wnM Bpyd€HHE TIOJADKOB B CBSI3M C BBINOJIHEHUEM
npodeccuoHaIbHBIX 00S3aHHOCTEM BO3MOKHO, €CJIM 3TO SBISIETCS O(HUIIMATbHBIM
NpU3HAHUEM JIMYHBIX MPOPECCUOHAIBHBIX JOCTHKEHUN paOOTHUKA Y UpeKaeHUS.

3.3. PaGoTHuKy YupekIeHUs 3ampeniaeTcs:

- co3faBaTh  MPEANOCBUIKKM TS BO3HUKHOBEHUS CUTYallNH
MIPOBOKAIIMOHHOTO XapaKTepa JUIsl OTyYeHUs TOJapKa;

- NPUHUMATh TPEMJIOKEHHUS] OT OpraHu3aluil WM TPEThUX JIHUI[ O
BPYUYCHUHU JICTIOBBIX TOJIAPKOB M 00 OKa3aHWHM 3HAKOB JIETIOBOTO TOCTETIPUHUMCTBA,
JIJIOBBIE TIOJIAPKU Y 3HAKH JCIIOBOT'O TOCTETIPUUMCTBA B XOJI€ TIPOBEJCHUS JETOBBIX
MEPETOBOPOB, TPH 3aKIIOUYEHUU JOTOBOPOB, a TAKKE B MHBIX CIydasX, KOTna
MOO0HBIC ICUCTBHUS MOTYT MOBJIHSTH WM CO3/aTh BlIeUaTJIeHHEe 00 MX BIMSHUM HA
MIPUHUMAEMBIC PEIICHUS;

- IPOCHUTh, TpeOOBaTh, BBIHYXKJATh OpPraHU3ALMU WIM TPETHUX JIHIL
JApPUTh UM JTMO0 MX POJICTBEHHUKAM JIEJIOBbIE MMOJAPKH /WU OKa3bIBATh B UX MOJIB3Y
3HaKd JE€JI0OBOTO TOCTENPUMMCTBA; MNPUHUMATh MOAAPKH B (QOpMe HAIUYHBIX,
Oe3HaJTMYHBIX JICHEKHBIX CPEJICTB, IICHHBIX OyMmar, IparoleHHbIX METaIOB.

- nepefaBath MOJAPKU JAPYrUM JIMIIAM, €CJIH 3TO HE CBSI3aHO C
BBITIOJTHEHUEM €T0 CIY>KEOHbIX 003aHHOCTENH;

- BBICTYNaTh IMOCPEAHUKOM TMpHU Meperade TMOJAPKOB B JIMUHBIX
KOPBICTHBIX UHTEpECaX.



4, [lonapku u ycnyru, npuHUMaeMble U TPEA0CTaBIsIEMbIE Y UPEKICHUEM,
NepeaoTCcsl U MPUHUMAIOTCS TOJIBKO OT UMEHU YUpEeXIECHUS B LIEJIOM, a HE Kak
MOJIAPOK WM Mepeada OT OTAEIbHOTO pa0OTHHUKA Y UPEKICHUS.

S. [Ipy B3aumMoneWCTBUM C JHIAMH, 3aHUMAIOIIUMHU  JOJKHOCTH
rOCy/IapCTBEHHOM (MYHUUMIIAJIBHOM) CIIyXkObl, CJEAyeT PYKOBOJCTBOBATHCA
HOPMaMHM, PETYJIUPYIOIMIMMHU 3TUYECKUE HOPMBI U IIPAaBUIIA CIYKEOHOTO MOBEAEHUS
rOCy/1apCTBEHHBIX (MYHULUIIAIBHBIX) CITYKAITUX.

6. JlenoBble MOJAApKW, NOAJEXKAIIME JAPEHHIO, M 3HAKU JIE€JIO0BOIO
rOCTENPUUMCTBA, KOTOPbIE pAOOTHUKU YUPEKJECHUSI OT UMEHU Y UPEKIECHUS MOTYT
neperaBarb JIpPYrUM JIMIIAM M OpraHu3alusM, WIM [pUHUMATh OT HWMEHHU
VYupexaenuss v Apyrux JUI M OpraHu3aliii B CBA3M CO CBOEW TpPYAOBOMU
JESTENbHOCTBIO, a TaKXKe MPEACTABUTEIBCKUE PACXObl, B TOM YHCIIE, HA JIEJI0BOE
rOCTENPUUMCTBO U MPOJBUKEHUE YUPEKIACHHS, KOTOPbIE pAOOTHUKHU Y UpeKIeHUs
OT UMEHU YUPEXKJEHUS MOTYT HECTH, JIOJDKHBI OJHOBPEMEHHO COOTBETCTBOBATH
CJIEIYIOIIUM KPUTEPUSIM:

- OBbITh TPSAMO CBSI3AHHBIMU C YCTaBHBIMHU LIENSIMU  JICSITEIIbHOCTH
VYupexaenusi, U060 ¢ MaMITHBIMUA JaTaMu, IOOWIEsIMHU, OOIEeHAlMOHATbHBIMU
npa3gHuKaMu (HOBBIM rof, 8 MapTa, 23 deBpanis, JeHb POXKICHUS YUpPEKICHUS U
T.IL.);

- OBITh pPa3yMHO OOOCHOBAHHBIMU, HE SBIATHCS JIOPOTOCTOSIIIUMHU U
npeaMETaMU POCKOIIN;

- HE MPEJCTABIATh CKPHITOE BO3HATPaXACHUE 3a YCIYTy, JNCHUCTBUE WU
0e3eiicTBIE, MOMYCTUTENBCTBO WIIM MOKPOBUTEIBCTBO, MPEAOCTABICHUE TIPAB HIIN
NPUHSITHE ONPEIETICHHBIX PEIIeHUH MO0 MOMBITKY 0Ka3aTh BIMSHUE HA MOIydaTess
C MHOM HE3aKOHHOM MM HEATUYHOM 1ICJIbIO;

- HE JOJDKHBI CO3/1aBaTh /IS MOJIydaTesst 0043aTeNbCTBA, CBA3aHHBIE C €T0
JOJKHOCTHBIM TIOJIO)KEHUEM WJIM HCIIOTHEHHEM MM CIY>KEOHBIX (IOJKHOCTHBIX)
00513aHHOCTEH;

- HE JIOJIKHBI CO3/1aBaTh PEIYTAlMOHHOTO PUCKA I Y UPEKACHUS WU €€
pPabOTHUKOB;

- HE JOJDKHBI OBITh B (OpME HAJTMYHBIX, OC3HATUYHBIX JIEHEKHBIX
CPEACTB, IEHHBIX OyMar, AparoleHHbIX METaJIOB;

- HE IPOTUBOPEUUTH MPUHIUIAM U TPEOOBAHUSM AHTHUKOPPYILIMOHHOTO
3akoHomarenbcTBa Poccuiickonn  ®Depepaunn, Hacrosmux [IpaBun, apyrum
JOKaJbHBIM aKTaM YUpexJeHus ¢ OOIICNPUHITHIM HOpPMaM MOpalId U
HPaBCTBEHHOCTH.

7. JlenoBble MOJapKd, B TOM 4YHUCJIE B BUJE OKa3aHUs YCIYr, 3HAKOB
0cO0Oro BHUMaHUS M YYacTHs B Pa3BJIEKATEIbHbIX U aHAJIOTMYHBIX MEPOIPHITHIX
HE JOJDKHBI CTABUTh IPUHUMAIOIIYIO CTOPOHY B 3aBHCHUMOE IMOJIOKEHUE, IPUBOJIUTH



K BO3HMKHOBEHMIO KaKMX-TMOO BCTPEYHBIX 00s13aTEIBCTB CO CTOPOHBI MOIyYaTess
WJIU OKa3bIBaTh BIUSHUE HA 00OBEKTUBHOCTH €T0 JIETOBBIX CYKIACHUN U PEIICHUH.

8. JIns yCTaHOBJIEHUSI W TOJAJIEP)KAHUS JICJOBBIX OTHOIIGHHM M Kak
MPOSIBJIEHWE  OOIICTIPUHATON  BEXJIMBOCTA PAOOTHUKH  YUPEXKICHUS MOTYT
MPE3CHTOBATh TPETHUM JIUIAM U TMOJy4aTh OT HUX MPEACTABUTEIILCKUE MOJAPKHU.
[Tox nmpencTaBUTENILCKUMU TTOJApKaMU TIOHUMAIOTCS CYBEHUPHAS TPOYKIIHS (B TOM
YHUCJIe C JIOTOTUIIOM YUpeXkKACHUs), IIBEThI, KOHAUTEPCKUE U3JEIUS U aHAJIOTUYHAS
IPOJTYKIIHSI.

Q. [Ipy nonydyeHuH [€NOBOr0 TNOJapKa WA 3HAKOB  JIEJIOBOIO
TrOCTEPUUMCTBA PAOOTHUK YUPEKJICHHUS 00s3aH MPUHATH MEPHI IO HEJIOMYIICHUIO
BO3MOXKHOCTU BO3HHUKHOBEHMS KOH(JIMKTa WHTEPECOB B COOTBETCTBUHM C
[Tonoxxenrem 0 KOH(PIUKTE UHTEPECOB, YTBEP)KIESHHBIM JIOKAJIbHBIM HOPMATHUBHBIM
aKTOM YUpexKIeHUs.

10. TIlpaBa u 00s3aHHOCTH pAOOTHUKOB YUpEXKICHUS TMpuU OOMEHe
JICTIOBBIMU TIOJIapKaMH U 3HAKaMHU JIEJI0BOT'0 TOCTEPUHUMCTBA:

- PabOTHUKHU, MPEJICTABIISISI UHTEPECHl Y UPEKIACHUS UITH JICHUCTBYS OT €ro
UMEHH, JIOJDKHBI TOHUMAaTh TPaHUIBl JOMYCTUMOIO TOBEIAEHUS MpU OOMEHe
NET0BBIMH TIOJJAPKaMU U OKa3aHUHU JI€JI0BOTO TOCTEIIPUUMCTBA;

- pabOTHUKH BIPaBe JAPUTh TPETHUM JIUIAM U MOTy4YaTh OT HUX JIEJIOBbIE
NOJApKU, OPraHU30BbIBATH M YYAaCTBOBAaTh B IPEACTABUTEIBCKUX MEPONPUITHUSAX,
€CIM 3TO 3aKOHHO, 3THUYHO M JEJNAETCS HUCKIIOYUTENBHO B JIENOBBIX IENSX,
onpenesieHHbIX HacTosiuuMu [IpaBunamu;

- npu JIIOOBIX COMHEHMSIX B TPAaBOMEPHOCTH WM JTHUYHOCTH CBOMX
NeHCTBHM paOOTHUKH 00s3aHbI TOCTABUTDH B U3BECTHOCTH TUPEKTOPa YUPEKICHUS U
MIPOKOHCYJIbTUPOBATHCA C HUMH, MPEKIE YEM JAPUTh WIIU MOJIy4YaTh MOAAPKHU, WIH
Y4aCTBOBATh B TE€X WJIM UHBIX MPEICTABUTEIBCKUX MEPOIPUATHUAX;

- pabOTHUKH HE BIPABE UCIOIB30BATh CIIYKEOHOE MOJOKEHUE B TUIHBIX
LEJSAX, BKIIOYAs MCIOJIb30BAHME HMMYIIECTBA YUpEXKACHUS, B TOM YHUCIE: IJIS
MOJIYYCHHsI TI0JIAPKOB, BO3HATPAXKICHUS M MHBIX BBITOJ I Ce0S TUYHO U JPYTUX
JIIl B OOMEH Ha OKa3aHue YUpEeKJICHUEM KaKUX-Tu00 YCIyr, OCYIIECTBICHUS OO
HEOCYLIECTBJIEHUS ONPEACICHHBIX JEUCTBUN;

- paObOTHUKH JOJDKHBI OTKa3bIBAThCS OT MPEIJIOKECHUN, TOTYICHUS
MOAAPKOB, OIIAThl X PACXOJ0B U T.II., KOT/1a MOJAO0HBIE JEHCTBUSI MOTYT MOBIUATH
WU CO3/1aTh BIIEYATJICHUE O BIMSHUM HA UCXOJ CHEJIKH, PE3yIbTaT MPOBEIACHUS
TOProB, HAa MPUHUMAEMBbIE Y UPEKICHUEM PEIICHUS U T.1.;

- B KQ4EeCTBE MOJAPKOB paOOTHUKU JOJKHBI CTPEMUTHCS UCIIOIB30BaTh B
MaKCHUMAJIbHO JOMYCTUMOM KOJMYECTBE CIYy4aeB CYBEHUPBI, IPEAMETHI U U3JCIHS,
HMMEIOIIUE CUMBOJIUKY YUpEKICHUS.

11. PaGotauk VYupexaeHus, KOTOPOMY MPHU BBIMOJIHEHUU TOJKHOCTHBIX
00s13aHHOCTEN MpeIaralTcs MOJIapKu WIM UHOE BO3HATPAXKICHHUE, KaK B MPSIMOM,



TaK U B KOCBEHHOM BHJI€, KOTOPBIE CIIOCOOHBI MOBIUSATH HA MOATOTaBIMBACMBIC
W/UM TPUHUMAaeMble MM pEIICHUS WM OKa3aTh BIUSHUE HA €ro JeHCTBUS
(6e3neicTBHE), TOJKEH:

- OTKa3aThCsid OT HUX M YBEJAOMHTH AUPEKTOpa YupexaeHus o dakre
MpeIOKEHUsI TIo1apKa (BO3HArpaXaeHuUs);

- 0 BO3MOXXHOCTH HCKJIIOYUTh JaJIbHEHIIIUE KOHTAKThl C JIUIOM,
MPEUIOKUBIIUM TIOJIAPOK WM BO3HATPAXKJICHHUE, €CJIM TOJIbKO 3TO HE CBSI3aHO CO
CITy»Ke0OHOH HEe0OXO0IUMOCTHIO;

- B Cily4yae, €ClId TOJAapOK WM BO3HArPAXKJICHUE HE MPEACTaBISCTCS
BO3MOXKHBIM OTKJIOHUTh WJIM BO3BPaTUTh, IMEpPEaTh €ro C COOTBETCTBYIOIICH
CITy)KeOHOW 3amUCKOW JiJIE TMPUHATHS COOTBETCTBYIOIIMX MEp JTUPEKTOPY
YupexnaeHus.

12. Tlomapku HEe JOJKHBI OBITH UCIIOIB30BAHBI JIJISI JAUH/TIOTYYSHUS B3ITOK
WJIM KOPPYIILHMH BO BCEX €€ MPOSIBICHUSIX.

13. Tlomapku U yciayru HE JOJKHBI CTAaBUTh IOJ COMHEHHUE MMHUK WM
JICTIOBYIO PENyTaIuio Y UpexAeHUS I €€ paOOTHUKA.

14. B cayyae BO3HMKHOBEHHUS KOH(IMKTa MHTEPECOB WM BO3MOMXKHOCTH
BO3HUKHOBEHHUS! KOH(JIMKTa WHTEPECOB IMPU MOJYYCHHH JI€JI0OBOTO TMOjapKa WU
3HAKOB JIEJIOBOT'O TOCTEMPUUMCTBA PAOOTHUK YUpEeKIEHUsI 0053aH B MHUCbMEHHOMU
dopMe yBeOMHUTH 00 3TOM JOJKHOCTHOE JUIO0 YUpPEXKIEeHUS, OTBETCTBEHHOE 3a
IPOTUBOACHCTBUE KOPPYIIIIUH.

15. TIlpu mnpoBeneHUU MAENOBBIX MEPETOBOPOB, 3aKIIOYCHUH JIOTOBOPOB
(KOHTPAKTOB) JaHHBIM pa0OTHHKAM YUpPEKIEHUs 3alpeliaerca MNPUHUMATH OT
OpraHu3aludid WIM TPEeTbUX JIHI[ JEeJOBble TOJApKAU U 3HAKH JEJIOBOTO
rOCTEePUUMCTBA.

16. VYwupexnenue MOYKET OpPUHATH  pelieHue 00  ydacTuu

B OJIArOTBOPUTENBHBIX MEPONPHUATHSIX, HAIPABICHHBIX HA CO3/IaHUE WMUJKA
YupexaeHus.

4, OTBEeTCTBEHHOCTH

4.1. Heucnonnenue HactosAmmx I[IpaBun MOXKET CTaTb OCHOBAHWEM IS
NMpUMEHEHHSI K pabOOTHUKY Mep JAUCHUIUIMHAPHOTO, aJMUHHCTPATUBHOTIO,
YIOJIOBHOTO W TPaXIaHCKO-TIPABOBOI'0 XapaKTepa B COOTBETCTBUU C JACHUCTBYIOIIAM
3aKOHOJATECIECTBOM.
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